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Prospectus
Our setting aims to:

· provide high quality care and education for children primarily below statutory school age;

· work in partnership with parents to help children to learn and develop;

· add to the life and well-being of its local community; and

· Offer children and their parents a service that promotes equality and values diversity.
Parents

In community based settings that are members of the Pre-school Learning Alliance, whether sessional settings or full day care nurseries, all parents are regarded as members who have full participatory rights. These include a right to be:

· valued and respected;

· kept informed;

· consulted;

· involved; and

· Included at all levels.

In community based, voluntary managed settings; we also depend on the good will of parents and their involvement to keep going. Membership of the setting also carries expectations on parents for their support and commitment. This is the basis of the 'mutuality' that characterises a Pre-school Learning Alliance member setting.

We recognise that many of our member settings are privately owned. We expect parents' expectations as above are met in all aspects, as far as possible, through being members of the Pre-school Learning Alliance.
We aim to ensure that each child:

· is in a safe and stimulating environment;

· is given generous care and attention, because of our ratio of qualified staff to children, as well as volunteer parent helpers;

· has the chance to join with other children and adults to live, play, work and learn together;

· is helped to take forward her/his learning and development by being helped to build on what she/he already knows and can do;

· has a personal key person who monitors the progress of their allocated children;

· is in a setting that sees parents as partners in helping each child to learn and develop; and

· Is in a setting in which parents help to shape the service it offers.

Children's development and learning

The provision for children's development and learning is guided by ‘The Early Years Foundation Stage,’ issued by the Department for Education and Skills which became statutory as of September 2012.
Meadowlands Pre-School is committed to delivering the Early Years Foundation Stage:

‘Every child deserves the best possible start in life and support to fulfil their potential. A child’s experience in the early years has a major impact on their future life chances. A secure, safe and happy childhood is important in its own right, and it provides the foundation for children to make the most of their abilities and talents as they grow up. When parents choose to use early years services they want to know that provision will keep their children safe and help them to thrive. The Early Years Foundation Stage (EYFS) is the framework that provides that assurance.’  (Dfes, 2007)
The EYFS is based around four Themes:

· A Unique Child

· Positive Relationships

· Enabling Environments

· Learning and Development

Each Theme is linked to an important Principle:
A Unique Child
· Every child is a competent learner from birth who can be resilient, capable, confident and self-assured.

Positive Relationships

· Children learn to be strong and independent from a base of loving and secure relationships with parents and/or a key person.

Enabling Environments

· The environment plays a key role in supporting and extending children's development and learning
Learning and Development

· Children develop and learn in different ways and at different rates and all areas of Learning and Development are equally important and inter-connected.
The Learning and Development Requirements

1.1 This section defines what providers must do, working in partnership with parents and/or carers, to promote the learning and development of all children in their care, and to ensure they are ready for school. The learning and development requirements are informed by the best available evidence on how children learn and reflect the broad range of skills, knowledge and attitudes children need as foundations for good future progress. Early years providers must guide the development of children’s capabilities with a view to ensuring that children in their care complete the EYFS ready to benefit fully from the opportunities ahead of them.

1.2 The EYFS learning and development requirements comprise:

• The seven areas of learning and development and the educational programmes (described below);

• The early learning goals, which summarise the knowledge, skills and understanding that all young children should have gained by the end of the Reception year; and

• The assessment requirements (when and how practitioners must assess children’s achievements, and when and how they should discuss children’s progress with parents and/or carers).

The areas of learning and development

1.4 There are seven areas of learning and development that must shape educational programmes in early year’s settings. All areas of learning and development are important and inter-connected. Three areas are particularly crucial for igniting children’s curiosity and enthusiasm for learning, and for building their capacity to learn, form relationships and thrive. These three areas, the prime areas, are:

• Communication and language;

• Physical development; and

• Personal, social and emotional development.

1.5 Providers must also support children in four specific areas, through which the three prime areas are strengthened and applied. The specific areas are:

• Literacy;

• Mathematics;

• understanding the world; and

• Expressive arts and design.

1.6 Educational programmes must involve activities and experiences for children, as follows.

• Communication and language development involves giving children opportunities to experience a rich language environment; to develop their confidence and skills in expressing themselves; and to speak and listen in a range of situations.

• Physical development involves providing opportunities for young children to be active and interactive; and to develop their co-ordination, control, and movement. Children must also be helped to understand the importance of physical activity, and to make healthy choices in relation to food.

• Personal, social and emotional development involves helping children to develop a positive sense of themselves, and others; to form positive relationships and develop respect for others; to develop social skills and learn how to manage their feelings; to understand appropriate behaviour in groups; and to have confidence in their own abilities.

• Literacy development involves encouraging children to link sounds and letters and to begin to read and write. Children must be given access to a wide range of reading materials (books, poems, and other written materials) to ignite their interest.

• Mathematics involves providing children with opportunities to develop and improve their skills in counting, understanding and using numbers, calculating simple addition and subtraction problems; and to describe shapes, spaces, and measures.

• Understanding the world involves guiding children to make sense of their physical world and their community through opportunities to explore, observe and find out about people, places, technology and the environment.

• Expressive arts and design involves enabling children to explore and play with a wide range of media and materials, as well as providing opportunities and encouragement for sharing their thoughts, ideas and feelings through a variety of activities in art, music, movement, dance, role-play, and design and technology.
Statutory Framework for the Early Years Foundation Stage

Meadowlands Pre-School has a duty to ensure that their early year's provision complies with the learning, development and welfare requirements contained within the ‘Statutory Framework’ guidance document for the Early Years Foundation Stage.’ 
Ofsted will take account of any failure to have regard to this guidance when exercising its functions, including any proceedings which are brought under the Childcare Act 2006.
Parents may view this document in its entirety at www.standards.dfes.gov.uk/eyfs/


or request a copy to view from a member of staff.
Working together for your children
In our setting we aim to exceed the ratio of adults to children in the setting as set out in the ‘Statutory Framework for the Early Years Foundation Stage.’ We also have volunteer parent helpers and students where possible to further complement these ratios. This helps us to:

· give time and attention to each child;

· talk with the children about their interests and activities;

· help children to experience and benefit from the activities we provide; and 

· allow the children to explore and be adventurous in safety.
Practitioners who work directly with children at our setting are:

	Name

	Job Title
	Qualifications and Experience

	Vivienne Noonan
	Manager
	NVQ 5  (Early Years Foundation Degree)

 13 years in setting

	Jane Griffin
	Deputy Supervisor 
	NVQ 3  12 years in setting

	Leonie Clarke
	Early Years Professional
	PGC Early Years Practice

 4 years in setting                      

	Gill Harris
	Assistant
	NVQ3   10 years in setting

	Brenda Taylor
	Assistant
	NVQ3     7 years in setting

	Belinda Davies


	Assistant
	NVQ5     (Early Years Foundation Degree)
 5 years in setting

	Helen Shone
	Assistant
	NVQ3     3 years in setting

	Michelle Hughes
	Assistant
	NVQ3     4 years in setting

	Barbara Leech
	Lunch Club Assistant also Domestic House Keeper
	 5 years in setting

	Catherine Bauer
	Lunch Club Assistant also supply cover
	NVQ 3    3 years in setting

	
	Lunch Club Assistant also supply cover
	

	
	Apprentice
	Working towards NVQ 2


How parents participate in the setting

As a member of the Pre-school Learning Alliance, our setting recognises parents as the first and most important educators of their children. All staff see themselves as partners with you in providing care and education for your child. There are many ways in which parents may take part in ensuring the setting is a welcoming and stimulating place for children, such as:

· exchanging knowledge about their children’s needs, activities, interests and progress with the staff;
· Contribute towards the EYFS progress check at age 2;
· helping during sessions;

· sharing their own special interests with the children;

· helping to provide, make and look after the equipment and materials used in the children’s play activities;

· being part of the management of the setting;

· taking part in events and informal discussions about the activities and curriculum provided by the setting;

· joining in community activities in which the setting takes part; and

· building friendships with other parents in the setting.
The parent’s rota

The setting has a dated rota which parents can sign if they would like to help at a particular session or sessions of the setting. Helping at the pre-school enables parents to experience the day-to-day life of the setting and to support the children enabling them to get the best out of their activities.

Joining in
Volunteering to help during a session is not the only means of taking part in the life of the setting. Parents can offer to participate in a session by sharing their own interests and skills with the children. We welcome parents dropping in at the setting to see it at work or speak with the staff.

Key persons and your child
Our setting has a key person system; this means that each member of staff has a group of children for whom she/he is particularly responsible. Your child’s key person will be the person who works with you to ensure that the provision provided is right for your child’s particular needs and interests. When your child first starts at the setting, she/he will help your child to settle, and throughout your child’s time at the setting help your child benefit from the setting’s activities, monitor their progress and development and plan the next steps necessary for your child’s continued progress.
Records of achievement
The setting keeps a record of achievement (Learning Journey) for each child. Staff and parents working together on their children’s record of achievement is one of the ways in which the key person and parents work in partnership. Your child’s record of achievement helps us to celebrate together her/his achievements and to work together to provide what your child needs for her/his well-being and to make progress.

Your child’s key Person will work with you to keep this record. To do this you and she/he will collect information about your child’s needs, activities, interests and achievements. This information will enable the key Person to identify your child’s stage of development. You and the Key Person will then decide on how best to help your child move on to the next step. This is of particular importance when gathering information for the EYFS progress check at age 2; which will be shared with other health care professionals. 
Learning opportunities for adults
As well as gaining qualifications in Early Years Care and Education, the settings practitioners participate in further education to enable them to keep abreast with current thinking, best practice, government initiatives and changes to legislation concerning Early Years Care and Education.

From time to time the setting will provide information on learning events applicable to parents. These training / information events are usually provided by the Pre-School Learning Alliance or Cheshire County Council, information concerning such events will be posted on the notice board or mentioned in the regular Newsletters. 

The setting’s timetable and routines
Our setting believes that care and education are equally important in the experience which we offer children. The routines and activities that make up the session/day in the setting are provided in ways that:

· help each child to feel that she/he is a valued member of the setting;

· ensure the safety of each child;

· help children to gain from the social experience of being part of a group; and

· provide children with opportunities to learn and help them to value learning.
The session 
We organise our sessions so the children may choose from – and work at – a range of activities and

 in doing so, build up their ability to select and work through a task to completion. The children are also helped and encouraged to take part in adult-led small and large group activities which introduce them to new experiences and help them to gain new skills, as well as helping them to learn to work with others.

Outdoor activities contribute to children’s health, their physical development and their knowledge of the world around them. The children have the opportunity – and are encouraged – to take part in outdoor child chosen and adult-led activities, as well as those provided in the indoor playroom/s. Wet weather clothing is provided by the setting.
Lunch Time
A lunch break is provided for those children who attend Full Day Care. They are supervised in the Primary School dining hall by three Lunch Time Assistants. The children will participate in a basic health and hygiene routine and will be encouraged to adopt good table manners and social skills. This period will be a warm, sociable occasion where children will sit at a table with their friends and peers, while being supported by the settings Lunch Time Assistants.
Lunch is not provided by the setting, parents are to provide a healthy, nutritious packed lunch.  Please do not include chocolate, fizzy drinks or sweets.  Unfortunately we are unable to refrigerate the children’s lunch boxes so please include a small frozen ice-pack. As ever please ensure lunch boxes and all containers etc are clearly labelled with your child’s name.
Please note

Due to a nut free policy introduced by Meadow Primary School resulting from pupils with serious nut allergies, please do not include any food in your child’s lunch box that may contain nuts.
Setting opening times and session times
We are closed during school holidays.

We are open 5 days each week Monday - Friday.

The times we are open are 9:00 a.m. – 3:00 p.m.
Morning session times are 09:00 a.m. – 12:00 p.m.

Afternoon session times are 12:00 p.m. – 3:00 p.m.
Full Day Care is 09:00 a.m. – 3:00 p.m. 
We provide care and education for children between the ages of 2 ½ and 4 years 11 months.
Occasionally our term dates may differ slightly from those of the primary school; we will give you prior notice of any changes.
Session Charges
Session fees: - Children 2 ½ to 3 years £9.50 (prior to NEG eligibility).

Additional sessions in excess of NEG £9.50

The day
The setting organises the day so that children can take part in a variety of child- chosen and adult-led activities. These take account of children’s changing energy levels throughout the day. The setting caters for children’s individual needs for rest and quiet activities during the day. Outdoor activities contribute to children’s health, their physical development and their knowledge of the world around them.  The children are free to spend their time indoors or outdoors each day, therefore, please ensure your child wears appropriate outdoor clothing. Water-proof clothing is provided by the setting; however we ask that parents / guardians provide a pair of Wellington boots for their child, which ideally can be kept on the premises. 
Snacks and meals
The setting provides healthy nutritious snacks on a rolling snack basis; this entails children being able to partake of their snack at a time to suit their needs and accommodate task completion.  Children are encouraged to serve themselves with a supporting practitioner close at hand; this promotes independence and self-esteem. Please ensure the setting is informed of any special dietary requirements your child may have.
Policies
The setting’s policies help us to ensure that the service provided by the setting is one of high quality and being a member of the setting is an enjoyable and beneficial experience for each child and his/her parents. The staff and parents of the setting work together to review amend and adopt the settings policies annually. The settings policy documents are available to view
Special Educational needs
As part of the setting’s policy to ensure that its provision meets the needs of each individual child, we take account of any special needs a child may have.

The setting works to the requirements of the 1993 Education Act and the Special Educational Needs Code of Practice (2000).

Our Special Educational Needs Co-ordinator is Vivienne Noonan
The management of our setting
A parent management committee, whose members are elected by the parents of the children who attend the setting, manages the setting. The elections take place at our Annual General Meeting. The committee is responsible for:

· managing the setting’s finances;

· employing and managing the staff;

· ensuring that the setting has – and works to – policies that help it to provide a high quality service; and

· Ensure that the setting works in partnership with the children’s parents.

The Annual General Meeting is open to all the parents of the children who attend the setting. It is our shared forum for looking back over the previous year’s activities and shaping the coming year’s plan.
Fees 

The fees are payable half-termly in advance. Fees must still be paid if children are absent due to sickness or holidays. If your child has to be absent for a long period of time please discuss this matter with the committee chairperson, or Vivienne Noonan the manager.

For your child to keep her/his place at the setting you must pay the fees on time, regular late payment of fees will incur a charge. If you require special arrangement regarding payment of fees we will do our best to accommodate you.  A charge will also be made for regular late collection of your child at the end of a session.
The setting is in receipt of Nursery Education Grant funding for three and four year olds; where funding is not received, then fees apply.  Eligible children are entitled to 15hrs free nursery education per week; this may be split between eligible providers. Your child is eligible for free nursery education at the beginning of the next, first full term after their third birthday.
The setting also accepts most company Childcare Voucher schemes

Starting at our setting 
We want your child to feel happy and secure with us. To ensure this is the case, the staff will work with you to decide on how best to help your child settle into the setting. If your child has a comforter of any description please allow them to bring this along. It is imperative that you are always on time to collect your child at the end of a session to ensure your child is secure in the knowledge that you will always be ready and waiting for them. It can be very distressing for a child to be the last one to leave and not have anyone waiting to take them home at the end of a long tiring session.
Clothing
We provide protective clothing for children when they engage in messy activities, however they are not infallible, therefore please ensure that the clothing your child wears to pre-school is suitable for messy play, we cannot be held responsible for stained clothing.
We encourage children to gain the skills necessary for them to become independent individuals; these include using the bathroom and taking off and putting on outdoor clothes. Clothing that is easy for them to manage will help them to achieve this.
Toilet training

If your child is not yet toilet trained please send them into pre-school wearing Pull Ups not nappies; this promotes independence and enables the practitioners to encourage your child to use the toilet; please also provide additional Pull Ups and cleansing wipes.
Finally
The practitioners and committee at Meadowlands Pre-School hope that your child and your family find your time spent with us rewarding and enjoyable. We are always available to discuss your child’s development, any concerns, answer any questions and listen to your views and ideas.
C/o   Meadow County Primary School, Dolphin Crescent,


Great Sutton, Ellesmere Port, CH66 4SZ.  Tel 0151 339 8218
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